Winter Student Reporting Submission Using VRF

The VRF Data Collector is part of Pearson SIFWorks© located on the lowa Education Portal and accessed using

an A&A Account.

Part 1: Logging into VRF Data Collector

To access the lowa Education Portal:
1. Go to www.educateiowa.gov
2. Click Data & Statistics in the menu bar
3. Pull down and click lowa Education Portal

" Resources | AToZ Index |
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5. Enter your A&A Account ID and Password

ANENSLT IS IS L TS S | S ~ 4

Leadership, Innovation a
pf Education

What Is A&A?

CREATE AN FORGOT
ACCOUNT PASSWORD FORGOT ID

SIGN IN

'Sign into DOE - Education Portal here.

Enter your Account 1d and password to sign into DOE - Education
Portal

Account Id: Jrachel kruse@iowa. gov

Password: |esssssssse

I” Take me to my Account Options after I Sign In.

signin | €

Account Id Examples:

o firstname.lastname @iowaid

o firstname.lastrarme @iowa.qov

Welcome to the lowa Education Portal. As applications are bought into the portal their names will appear

in the menu bar.

To access VRF Data Collector:

6. Highlight Pearson SIFWorks®© in the menu bar and click VRF Data Collector

IOWA

Department of Education

Home  Pearson SIFWorks® »  State ID
SIFWorks ZIS
SLF - Student Lacator

RN VRF - Data Collector il
=

Welcarme w e uwa cuutauun -uttal. The available applications
After clicking the ITG link, you will be automatically lngged into the :

I Have a Plan owa is alsa available. Ifyou have an | Have a Plan lc
entering your user name and password on that site.

‘e are working on also integrating this application with the Single

The next application(s) and anticipated date(s) to be moved to the
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Welcome to VRF Data Collector. This is where you will upload data for state reporting, validate data, view

error reports, and pre-view data to be submitted for certification.

Part 2: Uploading Files into VRF Data Collector

Prior to executing the steps below, extract state reporting file(s) and save it to your desktop. It
to give the file a meaningful name. You may extract one file per district or one file per building.

1. Click Data Sources tab on the right side of the menu bar.

SIFWorks VRF pata coliector

Gollection Requests

) Order Collections By
Collection Requests Summary
Refresh

€ Expiration Date
@z

Training Collections
Iowa Department of Education

Use training collections for end-to-znd
testing of YRF, prior to a production data

2. Click Other Data Sources

SIFWorks VRF pata collector

Collection Requests

Collection Status | Submissions | Progress

Da rces
SIF Zonedl| Other Data Sources

=1

Data Collectar gathers data from SIF Zone(s) (and other data sources). The following SIF Zone(s) are defined for data
collection.

Select All | Select Hone

TEST

Zone

Status

3. Find the line under Data Source for SRl Winter 2012-2013 and click Manage
SIFWorks VRF pata colector

Collection Requests

Collection Status Progress

Data Sources

SIF Zanes | Other Data Sources

Other Data Sources

Data Collector gathers data from data sources (including SIF Zones). The following non-SIF data source(s) are defined for
data collection,

Data Source

UNC Status Actions
3 SRIFall z01z CivPearson\WRF_DCYFlatFiles\SRIVall2012413320000 ) NotRead Manage
> 3 SRI Winter 2012-2013 C\Pearson\WRF_DCYFlatFiles\SRINWinter1213413320000 @ Ready Manage

is suggested
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4. Click Upload File

SIFWorks VRF pata collector SR o (Benal | Sutmimn

Manage Files
Other Data Sources — SRI Winter 2012-2013

Use the options below to manage files for this data source.

Select All | Select Mone

Currently Uploaded File(s)

Fil= Name Upload Date

Upload File ) Delete Selected | Cancel

5. Click Browse, find the file on your computer and then click Upload

SIFWorks VRF pata coliector

Collection Requ : Collection Status

anage Fi > Upload File

File Upload
Other Data Sources — SRI Winter 2012-2013

lUse the form below to upload files to the data source.

Upload

Data Source Name: SRI Winter 2012-2013
Target UNC Location: C\Pearson'\WRF_DChFlatFileshSRINWInteri213413320000

File To Upload: I Browse.. |

Upload ) Cancel

The file is listed under Currently Uploaded File(s). If another file is needed, repeat steps 4 and 5. Once all
files have been uploaded, click Collection Requests on the left side of the menu bar.

SIFWorks VRF pata collector

Logged In a5 rachel.krus sgew [Portal) | Submig

Submissions

2ction Status

Progress

Manage Files

Manage Files

Other Data Sources — SRI Winter 2012-2013

Use the options below to manage files for this data source.

Select &1l | Select Mone

Currently Uploaded File{s)
File Name Upload Date Size

" wrFHs121112 1 Decernber 11, 2012 10:54:36 AM (300711 bytes]
Upload File | Delete Selected | Cancel
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Part 3: Starting a Collection and Validating Files
Find the section for the current collection.

1. Click Start Collection.
Note: This link will change to Start/Stop Collection after the initial submission.

SIFWorks VRF pata colector

Collection Requests |[Jsalll=ladlslsR=ls

Collection Requests Summary

Refresh

State of Iowa

— = Winter 2012-2013 Student Reporting Collection
Collects Winter 2012-2013 Student Reporting in Iowa (SRI) data,

Submissions: November 01, 2012 - January 31, 2013
Expiration Date: January 31, 2013 (in 62 days)
Collection Request: SRIWINTERZ01Z Yersion 1.1
Status: This collection has never been subritted.
Submission Number: 1 (stiemot
e

Eduled Collection

Refresh

2a. First Time - Locate the section for Flat Files. Click the box next to SRI Winter 2012-2013 and then click
Start Data Collection for all items checked below. You will only need to start the collection the first time or
after a collection has been canceled.

SIFWorks VRF pata collector

ISl [ETRET T (I8 Collection Status | Submissions | Progress

Winter 2012-2013 Student Reporting Collection
Start Collection — Subriission Number 1 {attempt 00

To start data collection, choose the data sources from which to collect data. Then
click the link Starg pats Collection for all items checked below,

tart Diata Collection for sl iterns checked belo

B all Flat Files
Data Sources Collection Status

» [ SRI Winter 2012-2013 & Ready Mot Started
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2b. Re-Submitting - If you are re-submitting files, click Restart in the line for SRI Winter 2012-2013 under Flat
Files.

Note: You will have a message asking ‘Are you sure you want to restart collection on this item?’ click OK.

SIFWorks VRF pata coliector

Collection Requests [ i ] 5 | Suhbn

Collection Regue

Winter 2012-2013 Student Reporting Collection

Start/Stop Collection — Submission Number 1 {attempt 0)

Start, stop, and restart collections on individual zones and/or data sources, by
clicking on the links in the Action column.

Flat Files

Data Sources Availability Collection Status Action
=3 :r1 winter 2012-2013 & Ready Complete @
3. Click Refresh to see the status of the data collection. OR

SIFWorks VRF pata collector

Collection Requests [Jel

Collection Rer urmmmary

Collection Requests Summary

State of Iowa

= Winter 2012-2013 Student Reporting Collection
Collects Winter 2012-2013 Student Reporting in Iowa (SRI) data,

Expiration Date: January 31, 2013 (in 62 days)
Collection Request: SRIWINTERZ2012 Version 1.1
Status: This collection has never been submitted.
Submission Mumber: 1 {attermnpt 0)

Actions: Start Collection
Add Mew Scheduled Collection

< Submissions: November 01, 2012 - January 31, 2013

Iowa Dept. of Education, December 2012 Page 6



Winter Student Reporting Submission Using VRF

4. Once the status reports the data collection has completed, click Validate. This will send the data
through a series of validations checks to find obvious errors in the data.

SIFWorks VRF pata collector

Collection Requests ekl Status | Subm = | Progress

tion Reques

Collection Requests Summary
Refresh

State of Iowa

E] Winter 2012-2013 Student Reporting Collection

Collects Winter 2012-2013 Student Reporting in Iowa (SRI) data,

Submissions: November 01, 2012 - January 31, 2013 T
Expiration Date: January 31, 2013 {in 62 days)

Collection Request: SRIWINTER2012 Version 1.1
Status:

Data Collection completed successfully today at 08:31:30
et

Submission Number: 1 {attermnpt 0)
Actions: Start/Stop Collection
»  walidate
Cancel
Add Mew Scheduled Collection

5. Validations may take a few seconds to a few minutes to complete. Once completed, click
View Validation Exceptions Report. This will show a list of errors and warnings.

SIFWorks VRF pata coliector

GCollection Requests

Validation Status

Complete

Validation Complete (Elapsed Total Tirme: 00:00:16)

Found some validation exceptiongWiew Validstion Exceptions Report
oK |

Iowa Dept. of Education, December 2012 Page 7



Winter Student Reporting Submission Using VRF

-OR -

Click OK, it will take you to the Collection Requests Summary page

click Validation Exceptions.

SIFWorks VRF pata coliector

Collection Requests

Callection Requ

Refresh

&)

Collection Requests Summary

State of Iowa

Winter 2012-2013 Student Reporting Collection
Collects Winter 2012-2013 Student Reporting in Towa (SRI) data,

Submissions: Novernber 01, 2012 - January 31, 2013
Expiration Date: January 31, 2013 {in 62 days)
Collection Reguest: SRIWINTERZ201Z Version 1.1

Status: Data Collection has finished walidations today at 08:39:13
AaM god s available for you to examine and approve.

Yalidation Status€yalidation Exceptions

Submission Mumber: 1 {atternpt 1

Actions: Start/Stop Collection
Walidate
Examine
Cancel

Add Mew Scheduled Collection

Iowa Dept. of Education, December 2012

. To view the report from this screen,

Page 8



Winter Student Reporting Submission Using VRF

Part 4: Viewing and Correcting Errors
1. The validation exceptions report shows ‘Fatal’ errors, items that must be corrected before the data can
be moved to the next stage, and ‘Warnings’, items that may or may not need to be corrected. All
errors must be corrected in the SIS and a new file uploaded. No corrections are able to be made on the
screen in VRF-Data Collector. Use the Message and Description to identify the error and use the Record
Identifying Fields to identify the student or course with the error.

Note: It is suggested to download this report to Excel. Click Export to file in the upper right. To see a list of
errors by building, sort the Excel spreadsheet on column E, Record Identifying Fields.

T T T e e T T R e e R R I s —
Collection Request: Winter 2012-2013 Stadent Reporting Collection  Subrmizsion Mum: ¥ Atternpt: & ngort to Fils)
LEA Marne: LEA State Id: o wvalidation Type: #his coffection
Error Error S . -
NhEr e Message Description Record Identifying Fields
SE.303.10 Course Origination '2' is Course Origination cannot be '2' for non-gifted/talented student in '0209" = School, 'HEC 120 DMACC!
Fatal invalid arade 9 ar 10 = Local Course Title, '211"' = Local
S Course Mumber, '2' = Local Course
Section
SCR.00L Must be present - State Invalid because State Student Id is required but is blank '0172" = School, 'null' = State

Student Id on 5.6 Student Student Id, 'null' = Studn_ent Last

2. Again, all errors must be corrected in the SIS and a new file exported and uploaded. To upload a new
file, repeat the entire process. In VRF-Data Collector click on Data Sources, Other Data Sources, and
then Manage on the line for SRl Winter 2012-2013 (see Part 2, Steps 1-3). The old file must be deleted
before the new file is uploaded.

To Delete a File:
Click the box next to the name of the file to be deleted and click Delete Selected.
Note: This is why you will want meaningful file names.
You may delete more than one file at a time. A message will appear asking ‘Are you sure you want to
delete the selected file?’ click OK.

IFWorks VRF pata coliector

Manage Files
Other Data Sources — SRI Winter 2012-2013

Use the options below to manage files for this data source.
Select all | Select Nane

Currently Uploaded File(s)

File Name Upload Date

" wrFHS121112 1 Decermnber 11, 2012 10:54:36 AM (390711 bytes)
¥ wrFMS121112 1 December 11, 2012 10:54:18 AM (192328 bytes)
- WRFES121112 1 Decemnber 11, 2012 10:54:05 AM (596123 bytes)

Upload File Delete Selected | Cancel

Continue the process starting with Part 2, Step 4.
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Part 5: Viewing Data Reports

Log into VRF Data Collector (see Part 1 for details). If you are already in VRF Data Collector and not on the
front screen, click Collection Requests in the upper left.

1. On the main screen in VRF Data Collector, click Examine under Actions in the correct collection area.

SIFWorks VRF pata collector

Collection Requests [EESilll=fsdlsR=1d

Collection Requests Summary
Refresh

State of Iowa

™ Winter 2012-2013 Student Reporting Collection
Collects winter 2012-2013 Student Reporting in Iowa (SRI) data.

Submissions: Novermber 01, 2012 - January 31, 2013
Expiration Date: January 31, 2013 {in 62 days)
Collection Reauest: SRIWINTERZ012 Version 1.1

Status: Data Collection has finished validations today at 08:39:13
AM and is available for wvou to examine and approve.

Yalidation Status: Yalidation Exceptions
Submission Number: 1 {attempt 1)
Actions: Start/Stop Collection
id

Validate

¥ Examine
Cancel
Add Mew Scheduled Collection

2. Click in the box next to one or more report categories, select the type of Reports Format, and then click
Generate Reports. Note: Reports Format — CSV is best if saving reports in spreadsheet format and
HTML is best if just viewing report on screen.

[HlIEIAL LR L EC  Collection Status | Submissions | Progress

Winter 2012-2013 Student Reporting Collection
Submission Nurmber 1 {attermpt 1}

Select the options and click on the Generate Reports link, to examine the walidated
collection.

Last Yalidated: Today at 09:34:55 aM

Report Categories

[ & Enroliment

Ce Demographic

O ¢ Programs and Assessments
" b Immigrants and ELL Students
[T E Graduates, Dropout and Foster Care
" F Courses and Enrollments

" G Preschoal and Kindergarten
r H Season Comparisons

W I Course by Accreditation

™ 1 course by Origination

V¥ s system

Output Options
2ip File: [~ Download file as a compressed .zip (for faster downloads)
> Reports Format: ol csY
* HTML

Generate Reports

Iowa Dept. of Education, December 2012 Page 10
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3. Click into each report to view. If viewing these reports prior to correcting all fatal errors, students and
courses with errors are NOT included in reports. If incorrect data is found corrections must be made in
the SIS and a new file extracted and uploaded.

Note: Since the Winter submission focuses primarily on curriculum, it is recommended to view reports in
categories ‘I’ Course by Accreditation and ‘)’ Course by Origination.

Generate Reports

Reports ¥alid Invalid Total

o}

1.0 Mot Used for Accreditation.csy

1.1 English and Language Arts.csw
1.2 Fine Arts.csv

1.3 Foreign Language.csw
1.4 Health.csv

1.5 Mathernatics.csw

1.6i Physical Education.csy

1.7 Science.csy
1.8 =ocial Studies.csw
1.9 Yocational and CTE.csv

()| e e e e e e e e

4. Repeat Step 2 to generate reports in a different category or report format.
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Part 6: Moving Data into Student Reporting in lowa (SRI)

Once all errors have been corrected and the data in pre-view reports is accurate, the data must be moved
into Student Reporting in lowa. This will allow you to view your data through several different reports.

On the main screen, Collection Requests, in VRF Data Collector click Approve & Submit. This will move the
data into Student Reporting in lowa where your data will go through another set of validation checks and

produce reports for you to view.

Collection Requests [el[-Tadlyi=

Collection Requests Summary
Refresh

State of Iowa

P Winter 2012-2013 Student Reporting Collection
A Collects Winter 2012-2013 Student Reporting in Iowa (SRI) data.

Submissions: November 01, 2012 - January 31, 2013

Expiration Date: January 31, 2013 (in 62 days)
Collection Request: SRIWINTERZ012 Version 1.1

Status: Data Collection has finished validations taday at 09:06:06
AM and is available far you to examine and approve.

¥alidation Status: Validation Exceptions
Submission Number: 1 {atternpt 3)
Actions: Start/Stop Collection
Walidate
Examine

$»  Approve & Submit
Cancel

Add New Scheduled Collection

- OR -

If you have just finished examining the reports you may click Approve & Submit... in the right hand

column.

Collection Requests  |[eal|Eleilalal=F =k (VTS ={a] 111

Winter 2012-2013 Student Reporting Collection

Subrmission Number 1 {attermpt 1}

Meed to make changes?

Select the options and click on the Generate Repaorts link, to examine the validated

collection.

Last Validated: Today at 09:34:55 aM

eport Categories

‘

& Enrollment

B Demographic

C Programs and Assessments

D Immigrants and ELL Students

E Graduates, Dropout and Foster Care
F Courses and Enrollments

G Preschool and Kindergarten

H Season Comparisons

I Course by Accreditation

J Course by Origination

U B e e e B e e e |

S Systemn

DOutput Options

Zip File: [~ Download file as a compressed .zip (for faster downloads)

Reports Format: { gy
* HTML

Generate Reports

Iowa Dept. of Education, December 2012

If you are not satisfied with this data, click
on the Collection Requests tab and cancel
the collection {or use the Start/Stop
Collection link below) to re-collect from the
data source(s). You can then Validate and
Exarmine the collection again.

Start/Stop Collection..,

Approval f Submission

Once you have examined the collection and
are satisfied with its contents, click the link
below to approve it and submit it to State
of lowa.

Approve & Submit..
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If 24 hours have passed since Validate was last clicked, the data must be re-validated before it can be

moved into Student Reporting in lowa.

On the main Collection Requests screen click Validate.

Collection Requests

Pro g

Collection Requests Summary

Refresh

o

Submissions:
Expiration Date:

Collection Reauest:
Status:

¥alidation Status:
Submission Number:

Actions:
>
»

OR

From the Examine page, click Validate..

State of Iowa

Winter 2012-2013 Student Reporting Collection
Collects winter 2012-2013 Student Reporting in Iowa (SRI) data.

Movember 01, 2012 - January 31, 2013

January 31, 2013 (in 62 days)

SRIWINTERZ01Z Wersion 1.1

Data Collection has finished validations today at 09:06:06
AM and is available for you to examine and approve.
Walidation Exceptions

1 (atternpt 3)

Start/Stop Collection

Yalidate

Examine

Approve & Subrit

Cancel

&dd Mew Scheduled Collection

. in the right hand column.

Collection Requests

Winter 2012-2013 Student Reporting Collection

Submission Mumber 1 {attempt

Submission Not Possible

Subrnission Mot Possible because the
collection was validated rmore than 24

1

Select the options and click on the Generate Reports link,
collection,

Last Yalidated: Today at 09:34:55 aAM

hours ago. Please contact a consultant if
wou have any questions, To refresh the
walidation click on the link below,

to examine the validated

|

eport Categories

& Enrollment

B Demographic

C Programs and Assessments
D Imrmigrants and ELL Students
E Graduates, Dropout and Foster Care
F Courses and Enroliments

G Preschool and Kindergarten
H Season Comparisons

I Course by Accreditation

J Course by Origination

J < T e s |

S Systemn

Output Options

Meed to make changes?

If you are not satisfied with this data, click
on the Collection Requests tab and cancel
the collection {or use the Start/Stop
Collection link below) to re-collect from the
data source(s). You can then Validate and
Exarine the collection again.

Start/Stop Collection...

Once the data is re-validated and no errors are found, you will see the Approve & Submit option.
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